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1. Introduction 

1.1 The purpose of this policy is to outline the school’s approach to identifying and 

supporting pupils with special educational needs and/or disabilities (SEND), 

ensuring that all pupils are able to access learning and make progress in line with 

their needs and abilities and achieve their full potential.    
 

1.2 This Policy must be read in conjunction with the following which are available on 

the school website:   

 

• Accessibility Plan (internal document) 

• Admissions Policy 

• Curriculum Policy  

• Disability Policy (internal document) 

• English as an Additional Language Policy 

• Safeguarding and Child Protection Policy 

• Wellbeing Policy  

 

1.3 This policy applies to the whole School from the Early Years Foundation Stage 

(EYFS) to Sixth Form.   

 

 

 

2. Aims and objectives 

  

 

2.1  The education aims for pupils with special educational needs and disabilities at 

NLCS are the same as those for all pupils. In line with the schools values, staff will 

work to ensure that pupils achieve excellence both academically to fulfil their 

potential and to prepare for transition to adulthood and independent life.  
 

https://www.nlcs.org.uk/about/policies/
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2.2 Aims 

• clarify staff roles and responsibilities in supporting pupils with SEND 

• work in partnership with parents to support pupils’ learning and wellbeing 

• ensure relevant school policies and practices reflect and support pupil needs 

• promote an inclusive ethos, support neurodiversity and reduce barriers to learning 

  

2.3  In the Early Years Foundation Stage (EYFS), SEND provision is delivered in 

accordance with the EYFS Statutory Framework, with a strong emphasis on early 

identification, inclusive practice and partnership with parents 

 

 

3. Statutory and regulatory framework 

3.1 This policy has due regard to: 

 

• Schedule 10 of the Equality Act 2010 

• Part 3 of the Children and Families Act 2014 

• Special Educational Needs and Disability Regulations 2014 

 

This policy has also been drafted with reference to the statutory guidance 

contained in:  

 

• Special Educational Needs and Disability Code of Practice: 0-25 years (January 

2015) 

• Supporting pupils at school with medical conditions (December 2015) 

• Ensuring a good education for children who cannot attend school (January 2013) 

• Joint Council for Qualifications Access Arrangements and Reasonable Adjustment 

Guidelines  

 

3.2  Independent School Inspectorate Regulatory Requirements and Commentary 

In line with this framework, the School is committed to inclusive practice and to 

ensuring that pupils with SEND are not discriminated against, either directly or 

indirectly, and are not placed at a substantial disadvantage 

 

3.2  This policy complies with statutory duties under the Equality Act 2010, Children 

and Families Act 2014, and SEND Code of Practice (2015), including the duty to 

make reasonable adjustments and not to treat disabled pupils less favourably 

 

 

4. Scope and responsibilities 
 

4.1 All teaching and support staff are responsible for supporting pupils with SEND and 

for adapting teaching and pastoral provision in response to individual needs. 

https://www.legislation.gov.uk/ukpga/2010/15/schedule/10
https://www.legislation.gov.uk/ukpga/2014/6/part/3/enacted
https://www.legislation.gov.uk/uksi/2014/1530/contents/made
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/education-for-children-with-health-needs-who-cannot-attend-school
https://www.jcq.org.uk/exams-office/access-arrangements-and-special-consideration/regulations-and-guidance/
https://www.jcq.org.uk/exams-office/access-arrangements-and-special-consideration/regulations-and-guidance/
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4.2 The Assistant Head (Teaching & Learning),the Head of Junior School, and the 

Governing Body are jointly accountable for execution of this Policy.  

 

4.3 The School has two Special Educational Needs and Disability (SEND) advisors: 

 

• Mrs Lisa Weisgard in Junior School (including EYFS); and  

• Mrs Sonya Beale in Senior School. 

 

4.4 The School’s SEND advisors are responsible for the ongoing maintenance of this 

Policy, its day-to-day coordination, reporting where deviations to the Policy have 

occurred or where there is a risk that this will take place.   

 

4.5 The SEND advisors are also responsible for liaising with parents and other 

professionals in respect of a pupil’s special educational needs; advising and 

supporting staff in the school; ensuring that appropriate Individual Support Plans 

are in place and that relevant background information about individual pupils with 

special education needs is collected, recorded and kept up to date. 

 

4.6  In the EYFS, all practitioners are responsible for identifying and responding to 

emerging needs through ongoing observation and assessment. The Junior School 

SEND Advisor supports staff in planning appropriate early interventions 

 

 

5. Special Educational Needs and Learning Difficulties   

 

5.1  The SEND Code of Practice (2015) states that a child or young person has special 

 educational needs if they have a learning difficulty or disability which calls for  

 special educational provision to be made for them. This may include needs  

 relating to communication and interaction, cognition and learning, social,  

 emotional and mental health, or sensory and/or physical needs 

  

 

5.2  The SEND Code of Practice identifies a pupil as having SEND if he or she: 

 

“has a significantly greater difficulty in learning than the majority of children of the 

same age; or has a disability which prevents or hinders him or her from making use 

of facilities of a kind generally provided for others of the same age in mainstream 

schools or mainstream post-16 institutions.” 

(https://assets.publishing.service.gov.uk/media/5a7dcb85ed915d2ac884d995/SEND

_Code_of_Practice_January_2015.pdf p.15-16) 

 

https://assets.publishing.service.gov.uk/media/5a7dcb85ed915d2ac884d995/SEND_Code_of_Practice_January_2015.pdf
https://assets.publishing.service.gov.uk/media/5a7dcb85ed915d2ac884d995/SEND_Code_of_Practice_January_2015.pdf
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6. Disability  

 

6.1 A person has a disability if he or she has a physical or mental impairment which has 

a "substantial and long-term negative effect" on his or her ability to carry out 

normal day-to-day activity (Equality Act 2010) 

 

7. Admissions    

 

7.1  Admissions decisions are made in accordance with the school’s Admissions Policy 

 and Equality Act 2010. 

 

7.2 When parents make an application to the School, they are asked to identify any 

special needs and/or disabilities which should be taken into consideration; subject 

to a professional report, reasonable adjustments and access arrangements will be 

considered.   

 

The suitability of the demanding working environment of the school has to be  

 considered for pupils with special educational needs and/or disabilities, as for all 

 applicants. For interviews or entrance exams, reasonable adjustments and access 

 arrangements can only be made for an applicant where:  

 

• The recommendations made in professional/expert reports are clear and in line 

with the current Joint Council for Qualifications (JCQ) regulations. The JCQ 

regulations list professional reports which may be submitted for evidence to the 

school. 

• The reasonable adjustments and access arrangements must be normal working 

practice for the candidate (in their current educational setting) both in lessons, 
informal and formal tests and examinations, as appropriate. The need for 

reasonable adjustments or access arrangements, in line with the JCQ regulations 

must be based on evidence provided by the students’ teachers on a subject-by-

subject basis in order to support any recommendations made by an external 
professional. This external professional must meet the criteria set out in the current 

JCQ Access Arrangements and Reasonable Adjustments regulations.  

 

To continue using Access Arrangements, if the applicant becomes an NLCS  

 student, the continued need for the arrangements must be evidenced in our  

 setting. This may involve not using Access Arrangements in lessons and/or tests to 
 establish need, and providing new, up-to-date professional reports in line with  

 JCQ regulations. 
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8. Approach 

 

8.1  In accordance with the SEND Code of Practice, the School follows a graduated  

 approach to identifying and supporting pupils with SEND. This approach is based 

 on four stages: Assess, Plan, Do and Review 

 

8.2 Pupils and parents are invited to participate in this process wherever possible. 

 

 

9. Assess 

 

9.1 Early identification of special educational needs and learning difficulties is  

 paramount to the successful development of pupils at North London Collegiate 
 School. For those identified as having special educational needs and/or disability, 

 the School is committed to providing the appropriate support, as best it can  

 reasonably accommodate, so that they can become individual, independent  

 learners and fulfil their potential through high attainment and achievement. 
 

9.2  Parents are expected to share any relevant reports or background information that 

 may assist the School in understanding and supporting a pupil’s needs. 

 

9.3 Staff will refer those pupils who they suspect may have special educational needs 

and/or disability to the appropriate SEND advisor for further guidance.,  The SEND 

advisor will then gather information from each of the pupil’s teachers and meet with 

the pupil, as appropriate, to build a clear learning profile to identify areas of strength 

and need.  

 

9.4 In order to identify/confirm any learning difficulties, the School the school will:   

 

• Receive information from feeder schools, parents/guardians, and work closely with 

form tutors as pupils move across the phases of the School 

• Establish good communication with parents/guardians and are responsive to any 

expressions of concern 

• Liaise closely with the staff who are in close contact with the pupils. 

•  The School may use a range of screening and assessment tasks to provide 

evidence. Screening conducted by the school will not be diagnostic. The School will 

make use of professional advice from educational specialists as well as the School 

nurse and counsellor, as appropriate. Parents may seek further professional 

diagnoses, with which the School will assist, if able, but any fees will be payable by 

parents/guardians.  
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9.5  In the EYFS, identification of SEND is primarily based on practitioner observation, 

formative assessment and monitoring of developmental progress against age-

related expectations. Where concerns arise, these are discussed with parents at an 

early stage. The school recognises that developmental variation is common in the 

EYFS and will ensure that pupils are not identified as having SEND prematurely 

 

 

 

10. Plan 
 

10.1  Where quality first teaching alone is not sufficient, a support plan will be written 

outlining the pupil’s strengths, areas of need and strategies to support progress. 

 

10.2  Where appropriate, additional support may be provided individually or in a small 

group, in consultation with relevant staff, the pupil and parents 

 

10.3 The Support Plan is updated regularly.  Any changes to this information are kept up 

to date and communicated to Form Tutors / class teachers and to the pupils’ subject 

teachers.   

 

10.4 A learning support register is kept of pupils who have been identified as having 

SEND. Individual support strategies are produced and maintained by the SEND 

advisors. Meetings are held regularly with the pastoral support team to discuss and 

update the records of pupils who have any academic and/or pastoral concerns.  

 

 

11. Do 

 

11.1 Pupils with SEND will have full access to the School’s curriculum, but some aspects 

may be tailored appropriately. This will be co-ordinated by liaising between the 

appropriate staff and will be carefully monitored and reviewed in order to ensure 

that individual targets are being met and all pupils’ needs are catered for.  pupil  

Parents will be consulted and kept informed of any planned curriculum adaptations. 

 

11.2 Teachers are responsible for the progress of pupils with SEND, using high-quality 

teaching adapted to individual need and monitoring progress regularly. Continuous 

monitoring of those pupils with SEND is undertaken by their teachers to help ensure 

that they are able to reach their full potential. 
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11.3 The SEND advisor will also work with and in support of outside agencies for further 

support. If specialist services are required, this will be discussed with parents and a 

referral form will be completed by the school and parents.  

 

 

12. Review 

 

 

12.1 The School will ensure that parents/guardians of pupils with SEND are kept fully 

informed of their daughter’s progress and attainment via interim and full reports. 

The School will also ensure that pupils with SEND and their parents/guardians are 

involved in decisions affecting their future SEND provision. 

12.2  SEND provision is monitored in a number ways including the following: 

• classroom observations 

• progress tracking of all pupils on the SEND register by the SEND advisors and teacher 

as part of whole school assessment procedures 

• pupil voice as part of ISP reviews (Senior School) and PAT times (Junior School) 

• teacher feedback and questionnaires 

• feedback from parents  

• reviews of targeted interventions 

 

12.3 The School reserves the right to discontinue additional support, if the pupil has 

made good progress in their area of need or it is no longer deemed appropriate.  In 

such cases, the SEND advisor would advise the pupil’s parents of their progress and 

reasons for this decision.   

 

12.4  Where a pupil is not making expected progress, the school will review current 

provision through consultation with relevant staff, the SEND Advisor and 

parents/guardians. Adjustments to support, including referral for external 

specialist advice where appropriate, will be made and new targets set accordingly 

 

12.5 Parents and school may agree to seek external advice and support. Where external 

advice is sought, parents are expected to share reports with the School so that 

recommendations can be considered and, where appropriate, implemented. 

 

 

12.6 In exceptional circumstances it may be in a pupil's best interest to look at alternative 

provision for the next phase of their education. In consultation with 

parents/guardians and after all reasonable adjustments and strategies have been 

considered or deployed, where it is evident that  is unable to meet the needs of the 

pupil and its obligations under the Equality Act 2010, the School may advise parents 
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to withdraw their child. Examples of situations where this may be considered 

include:    

 

• If the pupil is in need of formal assessment, extra teaching, learning support or 

medication to which the parents/guardians do not consent;  

• The pupil’s learning difficulties require a level of support or medication which in the 

professional opinion of the Head, the School is unable to provide, manage or 

arrange;  

• The pupil has special educational needs that make it unlikely that she will be able to 

benefit sufficiently from the mainstream education and facilities the School can 

offer.  

 

The decision to require withdrawal will always be taken in conjunction with the 

parents/guardians, and after much support has been given.  In these circumstances, 

the School will do what is reasonable to help the parents/guardians find an 

alternative placement which will provide their daughter with the necessary level of 

teaching support. Withdrawal of a pupil for these reasons will not incur a charge to 

fees in lieu of notice. The deposit paid in respect of the pupil will be credited to the 

payee’s account.  

 

13. Educational Health and Care Plans (EHCP) 

 

13.1 Pupils with an EHCP will be supported in line with the provision and outcomes 

specified in their plan, so far as the school can reasonably provide. 

 

13.2 Where a pupil has an EHCP, the school will work closely with parents to consider 

whether it can meet the pupil’s needs. A place will be offered where the school is 

satisfied that appropriate provision can be made within its setting through 

reasonable adjustments. 

 

 

13.3 Pupils will have an annual review of their plan. Our review procedures comply with 

those recommended in section 6.15 of the Special Educational Needs Code of 

Practice and with local policy and guidance – particularly with regard to the time 

scales set out withing the process. 

 

14.  Supporting Parents and Families 

14.1  Partnership with parents is central to the successful support of pupils with SEND. 

The school values the knowledge and insight that parents bring and works 

collaboratively with them to develop a shared understanding of each pupil’s needs 

and the most effective strategies to support their learning and wellbeing. 
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14.2 Parents are kept informed of their child’s progress and provision through regular  

communication and meetings. This includes ongoing dialogue with class teachers 

and the SEND Advisor, alongside more formal opportunities to review progress and 

discuss next steps. Pupils are also encouraged to contribute to discussions about 

their support, with their views sought and taken into account in an age-appropriate 

way.  

 

14.3 The school recognises the importance of wider support services and, where  

appropriate, will signpost families to relevant external agencies.  

 

15.  Transition 

 

15.1 The school recognises that effective transition is key to ensuring continuity of 

support for pupils with SEND. The SEND Advisor works closely with feeder schools 

and parents to gather relevant information prior to entry, enabling appropriate 

provision to be in place from the outset. 

 

15.2 For pupils joining with an Education, Health and Care Plan (EHCP), consultation 

takes place with the local authority and parents to determine whether the school 

can meet the pupil’s needs. 

 

15.3 Additional transition arrangements may be offered where appropriate, including 

visits to the school and opportunities to meet key staff. Ongoing communication 

with parents supports a smooth transition and helps ensure that pupils feel 

confident and well prepared for the next stage of their education. 

 

 

16.  In-service Training   
 

16.1 The School encourages in-service training and professional development for all 

staff to help them work effectively with pupils with SEND.  Staff will be provided 

training by the School’s SEND advisors and should speak to their line managers if 

they wish to attend training provided by external providers. 
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17.  Monitoring and review 

 

17.1 The Head and Senior Team will regularly monitor and evaluate the effectiveness of 

this policy, and associated procedures.  

 

17.2 The policy will be subject to review every year (or more frequently if changes to 

legislation, regulation or statutory guidance so require) by the Deputy Head 

(Academic), the Schools SEND advisors, the Assistant Head (Teaching & Learning) 

and the Junior School Learning Support Advisor. 

 

17.3 The policy will be reviewed as appropriately the relevant committee of the 

Governing Body.  

 

17.4 The date of the next review is shown on the front page. 

 

 

 


